
Bushfire Action Plan
2024-2025

Preschool, Primary School and OSHC

Littlehampton School is currently rated as a ‘moderate risk’ site. We will remain open when Catastrophic bushfire
weather conditions are forecast for the Mount Lofty Ranges. However on some days of particular danger we could
be instructed to close the site. It is possible that the instruction to close the site will come after school has closed
the previous day. In the unlikely event that we are directed to close the school/preschool/OSHC:

A SMS will be sent to the mobile phone number provided by parents.
A message will be recorded on the school answering machine.
Our school closure signs will be placed at the front of the school.

The school’s Fire Policy specifies actions to be taken in the event of a bushfire, and includes what will happen on
days of Extreme and Catastrophic bushfire weather conditions. 

Please listen carefully to weather reports during the bushfire season, monitor your phone for school communication
and enact your Family Bushfire Action Plan. In the event of a bushfire in school hours, children will be collected
from the Main Building. This is our Bushfire Shelter. 

During school preparation, bushfire drills are held twice a year to ensure children and staff are aware of what to do
in the event of a fire threat, and test SMS communications are sent out twice a year to mobile contacts for parents.

Schools operate under the following guidelines:

LE
V

EL Be Prepared
Extreme or Catastrophic Fire Day

LE
V

EL Be Ready
Fire Reported in Local District

This alert is declared in response to an ‘advice’ message being issued by the CFS for a fire within 25km of the
school. The school will inform the Security and Emergency Management unit (SEM) for advice and support, and for
liaison with CFS. 
The school, preschool and OSHC will enact our Bushfire Response Plan and families will be contacted using our
SMS messaging system that a bushfire threat is in our local district. Families are to contact the department’s
Emergency Information Hotline on 1800 000 279 for further information and advice. This enables the school to
concentrate on the processes associated with the management of the emergency and focus on the wellbeing of the
staff and children. 
Families are encouraged not to collect their children if it exposes them to an increased risk. If it is safe to do so,
families or other authorised adults MUST sign children out at the Front Office for school or the Preschool.

On days of a Total Fire Ban, signs will be in each classroom to alert staff, children and families, as well as displayed
at the front of the school. Excursions and off-site meetings may be cancelled. 
Families may choose to keep their children home if this is part of their Family Bushfire Action Plan, please advise
the school promptly if you choose not to send your children to school. Children arriving late or being collected
throughout the day MUST be signed out at the Front Desk for school or the Preschool.
Families will be contacted using our SMS messaging system to alert them of a declared Catastrophic day by 7am the
morning of (as identified through ABC Radio 891AM, Bureau of Meteorology and the CFS website). 
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ACT
Bushfire Impacting on SiteLE

V
EL

Upon a Level 2 alert all teachers will:
Move all children back to their classroom and remain inside (children will not move to specialist lessons, library,
gymnasium, or other classroom areas, including recess and lunch breaks).
Immediately do a roll call.
Close all windows and doors.
Encourage children to keep their drink bottles full throughout the day, and to use the toilet regularly.
Ensure children have their drink bottle and lunch boxes inside the classroom.

Any staff or children with mobility concerns will be relocated to the Main Building. 

LE
V

EL Be Ready
Fire Reported in Local District

This alert is declared in response to a ‘watch and act’ or ‘emergency warning’ message being issued by the CFS
for a fire within 50km of a site or service, or when the school is notified or aware that a bushfire is likely to impact
the school. The school ‘Shelter-In-Place’ siren sound to indicate the increased risk, and signal for staff to enact
Level 3 of our Bushfire Response Plan.

Staff and children will move to the Main Building (our Bushfire Shelter), including the Preschool and OSHC, to
prepare for the arrival and passage of the fire front. The school will continue to communicate with SEM and
constantly monitor CFS warnings on ABC Radio, and any other means available. Families are to contact the
department’s Emergency Information Hotline on 1800 000 279 for further information and advice, NOT the school.

Upon a Level 3 alert all teachers will:
Immediately do a roll call.
Ensure all children are located away from windows and limit unnecessary movement.
Help children to remain calm.
Distribute water and snacks.

RECOVERY
After the Bushfire Front Has Passed

When the imminent fire danger has passed and the situation has been assessed to be safe, parents (or authorised
adults) may collect their children. Staff will begin to reunite families at a safe location. ALL children MUST be
signed out with the staff member in charge of the school list. 
Nominated staff members will remain on duty until all children are collected. After School Hours Care will NOT
operate. 

Please Keep This Information In A Convenient Place



Publication Date: Nov 2024

Bushfire Action Plan 2024-2025

Fire Buildings Assemble on Oval

Fire Bushfire Assemble in Main Building

Emergency Assembly Areas Warning Sirens

Invacuation Short Repeated Siren

Evacuation Assemble in Main Building

Shelter-In-Place 3 Short, Pause, Repeated
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