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ENROLMENT & TRANSITION PROCEDURES   
 

developed 2011, updated 2024 
 

ENROLMENT AT PRESCHOOL 

 

Family’s first contact with the preschool could be through: 

 Enquiry with the preschool or school before their child is 4. 

 Moving into the area when their child is 4. 

 

Parents enquiring about enrolment before child is 4 

Many families enquire about enrolment at preschool and school a long time 

before their child is 4.  They are requested to: 

 Ring the school’s Front Office for information. 

 Download a Registration of Interest form from the school website. 

 Book a Principal’s Tour of the school and preschool.  

 

At the Principal’s Tour families meet with the Principal for a guided tour of the 

preschool and school, where they are able to discuss enrolment. Currently 

preschools are under strategic capacity management and are required to apply 

strategies to prioritise enrolments. This includes;  

 Families who identify as Aboriginal or Torres Strait Islander are able to enrol their 

children. 

 Children in Care are able to enrol.  

 Families who live within the Littlehampton catchment are then a priority for 

enrolment. 

 Currently, applications from outside the school catchment will be considered in 

consultation with Department for Education policy and procedures (capacity 

and staffing restrictions apply).  

 

Enrolment Process 

 If a place is available and your application is accepted, the Principal will 

provide you with a letter of offer and an enrolment pack. This pack contains 

the enrolment form and information about session times, with an opportunity for 

you to let the preschool know your preferred session days.  

 Once the enrolment form is completed, returned to the school and signed by 

the Principal your child is added to the preschool’s enrolment list. 

 

Early–entry to Preschool 

 Early-entry sessions are only offered in special circumstances under the 

Department for Education Early Entry Guidelines. 

 Aboriginal children and children who are, or have been in care, are eligible to 

receive 15 hours per week, starting at age 3. 

 

 

Littlehampton Primary School & Preschool 
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Pre-entry Visits 

To ensure children have a happy and smooth transition into preschool we offer: 

 Two transition visits in the term prior to starting.  

 These will be on Friday mornings, 9am-10:30am, towards the end of term.   

 Parents accompany their child for both visits. 

 There will be a preschool tour, explaining and showing processes on the first 

visit. 

 During this session a Preschool Parent Handbook (containing information on 

Preschool routines and expectations) will be provided to welcome families to 

the preschool. 

 

After commencement at Preschool 

 An Acquaintance Night is held in the preschool during the initial weeks of the 

starting term to provide opportunity for families to ask questions and for 

teachers to clarify expectations and routines.  

 

TRANSITION TO SCHOOL 

Throughout their time in preschool, children have regular opportunities to access 

school facilities, including the Library, Nature Play and school playgrounds. 

Early in the last term of preschool parents will receive a letter with information 

about the transition to school program: 

 Usually this will involve two morning visits to the school, where they will meet the 

Reception teachers.   

 The transition visits are designed to enable children to familiarise themselves 

with the classroom environment and begin building relationships with teachers 

and other children.   

 School staff also make visits to the preschool to visit the children in a familiar 

environment and chat to their preschool teachers. 

 Special transition programs are developed for children with additional needs 

who may require extra support and extended transitions. 

 

Thank you for considering enrolling your child into our preschool.  
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*On enrolment, you will need to provide a copy of your child’s proof of age (e.g. birth certificate, 

passport, Centrelink document) and current immunisation history statement from the Australian 

Immunisation Register that shows the child’s immunisation status as up-to-date (unless an 

exemption has been granted).  


